
Act & You

The

Understanding and complying with the Corporate Transparency Act is essential for 
protecting your management company and the Homeowners Associations (HOAs), 
Cooperative Corporations (Co-Ops), and Condominium Associations you manage. Stay 
informed, prepare early, and seek legal advice if uncertain about your obligations. 

$500 per day, 
up to $10,000

Up to 2 years 
imprisonment

Failure to Comply

Key Terms

CTA (Corporate Transparency Act)
A federal law requiring certain corporations and LLCs to 
report ownership information.

FinCEN (Financial Crimes Enforcement Network)
The bureau of the U.S. Department of the Treasury that 
will manage the database of ownership info.

BOI (Beneficial Ownership Information)
Information about the people who have ownership in, or 
control over an eligible organization under the CTA.

Beneficial Owner
Anyone who directly or indirectly owns at least 25% of a 
reporting company, or exercises “substantial control” such 
as officers or directors.

Company Applicant
An individual or agent who directs or controls filing of 
formation documents with the Secretary of State.

Jan 1, 2025
for companies 
created before 
1/1/2024

30 Days
After a change in 
beneficial owners 
(such as a board 
election)

Filing Deadlines

Management 
Companies

Community 
Associations

Who is a Reporting Company?

Service 
Providers

Corporations and LLCs must file unless they meet one of 23 exemption criteria. Service 
providers, management companies, and community associations might be exempt if 
your organization:

• Operates with more than 20 full-time employees in the U.S. AND has an operating 
presence at a physical office within the U.S., AND reports more than $5 million in 
gross receipts or sales on federal income tax returns, excluding income generated 
outside the U.S.

• For service providers, is in a “Highly regulated industry” that already requires 
registration, such as financial institutions, insurance companies, and public 
accounting firms. 

• Is tax exempt, such as a 501(c)(4), 501(c)(7). (Community Associations are generally 
not considered tax-exempt by the federal government, even if they have nonprofit 
incorporation or IRC528 status.)

Determine 
Eligibility

Gather 
All BOI

How to Register?

Report to 
FinCEN

Check if you or your clients 
fall under the CTA's 
requirements or if an 
exemption applies.

• Employer ID
• Legal names
• Addresses
• Dates of Birth
• ID number

(License, passport)

E-file for free at  
boiefiling.fincen.gov/. 
Complete the steps in the 
e-filing  forms to file your 
BOI Report.

A Plain English Guide for The Community Association Industry

* Check with your attorney if you are not sure.

Get Compliance Help

While e-filing is free, for community associations, 
whose directors can change with some frequency, 
staying compliant can be a challenge. Management 
Companies may opt to get help to manage 
association compliance on an ongoing basis.

Your Attorney
Many law firms are offering to file on behalf of their 
clients for a fee. They are also able to help you answer 
questions about your eligibility, or requirements. 

Online Platforms
A cottage industry of online platforms for reporting 
compliance is now available. These service providers 
provide a way to collect and manage BOI and 
automate the report generation on your behalf.

Examples: EntityKeeper, FinCen Fetch, 
Secure Compliance, LegalNature

FinCEN Website
fincen.gov/boi 

Useful Resources

Disclaimer: This information is a simplified guide intended for general informational purposes. Always refer to the 
official FinCEN.gov website for the most current information and consult with a legal professional for advice tailored 
to your specific situation. Frontage Marketing is not affiliated with any of the organizations mentioned.

Compliance Guide
Small Entity Compliance

Legal References
Laws & Regulations

https://boiefiling.fincen.gov/
https://www.fincen.gov/boi
https://www.fincen.gov/sites/default/files/shared/BOI_Small_Compliance_Guide.v1.1-FINAL.pdf
https://fincen.gov/boi/Reference-materials
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